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Level 1 Heading: bold, flush left
To use this template, select “File-Save As” and save the template under a new name. Replace the text in the body of the template. You can use sub-headings if necessary (usually, for long papers). 
If you mention the name of the author in the signal phrase, put only a page number in brackets. For example, Danhof claims that teachers “suggest ways of looking at the new material” (16). If you paraphrase the idea from the source, use the last name of the author and the page number in citations: (Danhof 16). Example: Teachers help each student with their individual interpretation of understanding (Danhof 16). These are the ways to cite your sources in the paper.
Sometimes, students are confused about how to arrange parenthetical citations for electronic sources because of the absence of page numbers. However, these sorts of entries often do not require a page number in a parenthetical citation. For electronic and Internet sources, follow these guidelines:
· Include in the text the first item that appears in the Works Cited entry that corresponds to the citation (e.g. author name, article name, website name, film name).
· You do not need to give paragraph numbers or page numbers.
For quotations that extend to more than four lines of verse or prose, place quotations in a free-standing block of text and omit quotation marks. Start block quotations on a new line; the entire block must be indented half an inch from the margin; maintain double-spacing. Only indent the first line of the quotation by half an inch if you are citing multiple paragraphs. Your parenthetical citation should come after the closing punctuation mark. When quoting verse, maintain original line breaks. (You should maintain double-spacing throughout your essay.)
Nelly Dean treats Heathcliff poorly and dehumanizes him throughout her narration:
They entirely refused to have it in bed with them, or even in their room, and I had no more sense, so, I put it on the landing of the stairs, hoping it would be gone on the morrow. By chance, or else attracted by hearing his voice, it crept to Mr. Earnshaw's door, and there he found it on quitting his chamber. Inquiries were made as to how it got there; I was obliged to confess, and in recompense for my cowardice and inhumanity was sent out of the house. (Bronte 47)
Level 2 Heading: italics, flush left
The reference list is titled Works Cited. If you use only one (1) source: Work Cited. Maximum capitalization is used in the title (i.e., capitalize the first word, the last word, and all principal words including those that follow hyphens in compound terms). Each source you mention on the reference page must be cited in the body of the text. Each source you cite in the body of the text must have a reference entry on the reference page.
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